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—Business Continuity Plan—


Your business needs a written plan, created without the stress of a disaster, prioritizing critical functions.


Test it. Share copies with key employees. Keep copies at home, on your laptop, smartphone, tablet, and online. Call us if you need help.





—Don’t panic —Use Common Sense—Spread Confidence Not Fear—


Keep your cool for your own safety and your family's/employee’s safety.


Evacuate if your local government issues an order. Be prepared with kits.


Don’t drive through flooded streets; stay away from downed wires.





 —Personal EMERGENCY KIT—


Food – meal replacement bars


Water purifier (from camping store)


Space Blanket (from camping store)


Family Phone List


Personal Hygiene Supplies


Cash ($ 100+)


Flashlights & Batteries


Hand-crank Weather Radio


Glasses, Medicine, Prescriptions


Copies of Critical Documents


Pet supplies








—Home Emergency Food—


Keep non-perishable food you don’t have to cook. Eat high calorie meal-replacement bars—you will need energy to overcome physical exertion and stress.








—Home Evacuation—


Have a backpack or overnight bag ready with sweatshirt and sweatpants; warm socks, medications, family phone numbers, prescription/reading glasses, flashlight; phone charger; hygiene supplies; meal replacement bars; space blanket; playing cards; Shut off water, gas, and electricity before you leave. 








—Cell Phones—


Text messages 


Use less battery, get through when calls can’t, can be sent by e-mail systems


Install disaster apps – Weather Radio, Winter Survival Guide, Plan It, Hurricane Tracker, FEMA, Red Cross, Your Plan


Install a file download app to keep critical documents with you


External batteries & solar chargers keep your cell phone powered when the internal battery dies


Write down critical phone numbers in case your phone dies


Pack your car charger and home charger if you evacuate


Extend your battery by turning off wi-fi and other services 


Register your cell phone with your county Reverse 911 system





—Scan Critical Documents— 


– save to your smartphone


Insurance Policies


Utility Bills


     Show to police to access your property


Leases, Deeds & Titles


Legal Documents


     Contracts


     Licenses





—Weather Alert Radio—


Should have SAME (specific area messaging)


     In Bedroom at home


     In central area at office
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—Computers—


Back up critical data onto external hard drives, thumb drives, or online services; if you must evacuate take critical equipment with you or seal it in garbage bags to protect against water damage. Encrypt data for security and compliance.








 —Office Evacuation and Assembly—   


Where to Go –Pre-Arranged Assembly Points (close & distant) 


Meet in a nearby Parking Lot or Neighboring Business


Go to a Mall or Hotel if you can’t access your office


Get A Headcount


Call employees you can’t find


Consider Proximity, Weather, People with Disabilities





—Home Emergency Water—


Buy water or fill pots and pitchers with drinking water – 1 gallon per day per person; water systems may be contaminated and unsafe for drinking.





—Insurance—


Property & Casualty


Temporary Relocation


Replacement Cost of Loss


Renter’s Insurance


Inexpensive


Landlord’s insurance does not cover your property


Flood / Hurricane (additional coverage)


Life Insurance


Ensure family financial status


Pay off business obligations








—Business Insurance—


Property & Casualty


Replacement Cost of Loss


Flood / Hurricane (additional coverage)


Life Insurance


Ensure family financial status


Pay off business obligations


Fund buy-sell agreements


Business Interruption-- Does it cover…


Temporary relocation?


Salaries during business interruption?


Lost profit?


Special Equipment Rental?








—When You Travel—


Flashlights & Extra batteries


Meal replacement bars


N95 safety mask


Emergency blanket


Reading glasses


Hygiene Supplies & Medicine





—Cash—


Cash is king in a disaster. Credit cards won’t work if power and communications go down. Withdraw $ 200 - $ 300 so you can make purchases. 











